
ADMINISTRATIVE SEPARATION PROCESSING NOTICE - ADMINISTRATIVE
BOARD PROCEDURE DATE:

1.  FROM: 2.  UIC:

3.  TO:

REASON(s) FOR ADMINISTRATIVE SEPARATION PROCESSING MILPERSMAN REFERENCE

    (4a)

    (4b)

    (4c)

 LEAST FAVORABLE CHARACTERIZATION OF SERVICE POSSIBLE IS UNDER OTHER THAN HONORABLE CONDITIONS.

IF YOUR SEPARATION IS APPROVED, IT WILL RESULT IN DISCHARGE, SUSPENDED DISCHARGE, RELEASE FROM ACTIVE DUTY TO A
RESERVE COMPONENT, TRANSFER FROM SELECTED RESERVE TO THE INDIVIDUAL READY RESERVE (IRR), OR RELEASE FROM
CUSTODY OR CONTROL OF THE U.S. NAVY.

YOU ARE ENTITLED TO BELOW RIGHTS (INITIAL APPROPRIATE BLOCK) ELECT WAIVE

5.  TO CONSULT WITH QUALIFIED COUNSEL.  YOU MAY CONSULT WITH CIVILIAN COUNSEL
RETAINED AT YOUR OWN EXPENSE.  (NON-LAWYER COUNSEL  MAY BE APPOINTED AS
DETERMINED BY COMMANDING OFFICER.)

6.  TO SUBMIT STATEMENTS TO THE ADMINISTRATIVE BOARD OR TO THE SEPARATION
AUTHORITY IN LIEU OF A BOARD.

7.  TO OBTAIN COPIES OF DOCUMENTS THAT WILL BE FORWARDED TO THE SEPARATION
AUTHORITY SUPPORTING THE BASIS FOR THE PROPOSED SEPARATION.  (CLASSIFIED
DOCUMENTS WILL BE SUMMARIZED IN UNCLASSIFIED FORM.)

8.  TO REQUEST AN ADMINISTRATIVE BOARD,  (FAILURE TO APPEAR WITHOUT GOOD CAUSE
CONSTITUTES A WAIVER OF THE RIGHT TO BE PRESENT AT THE ADMINISTRATIVE BOARD.)

9.  TO REPRESENTATION AT AN ADMINISTRATIVE BOARD BY QUALIFIED COUNSEL.

10.  TO REPRESENTATION AT AN ADMINISTRATIVE BOARD BY CIVILIAN COUNSEL AT YOUR OWN
EXPENSE.

11.  IF APPLICABLE, TO REQUEST TRANSFER TO FLEET RESERVE/RETIRED/RETIRED RESERVE
LIST UNDERSTANDNG THAT YOU HAVE THE RIGHT TO AN ADMINISTRATIVE BOARD TO
RECOMMEND RETIREMENT IN YOUR CURRENT OR A REDUCED PAYGRADE.  IF YOU WAIVE SUCH
BOARD, A REDUCTION TO A REDUCED PAYGRADE UPON TRANSFER MAY BE DIRECTED IF YOU
ARE BEING PROCESSED FOR MISCONDUCT OR HOMOSEXUAL CONDUCT.

12.  TO PRESENT EVIDENCE DEMONSTRATING THAT YOU DO NOT ENGAGE IN, ATTEMPT TO
ENGAGE IN, HAVE A PROPENSITY TO ENGAGE IN, OR INTEND TO ENGAGE IN HOMOSEXUAL
ACTS.  (FOR HOMOSEXUAL STATEMENT PROCESSING ONLY.)
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ADMINISTRATIVE SEPARATION PROCESSING NOTIFICATION PROCEDURE (CONTINUED)

ADDITIONAL NOTICE

14.  FOR MEMBERS ON ACTIVE DUTY NOT IN CIVILIAN CONFINEMENT:  YOU ARE ADVISED THAT SEPARATION PROCEEDINGS IN YOUR
CASE WILL BE SUSPENDED FOR A PERIOD OF 2 DAYS FROM DATE THIS NOTICE IS DELIVERED TO YOU PERSONALLY IN ORDER TO GIVE
YOU A  REASONABLE OPPORTUNITY TO EXERCISE RIGHTS SET FORTH HEREIN.  FAILURE TO RESPOND WILL CONSTITUTE  A WAIVER
OF ALL RIGHTS AND PROCESSING MAY CONTINUE IN YOUR ABSENCE.
15.  FOR MEMBERS WHO ARE RESERVISTS NOT ON  ACTIVE DUTY:  YOU ARE ADVISED THAT SEPARATION PROCEEDINGS IN YOUR
CASE WILL BE SUSPENDED FOR A PERIOD OF 30 DAYS FROM DATE THIS NOTICE IS DELIVERED TO YOU PERSONALLY OR RECEIVED AT
YOUR DESIGNATED MAILING ADDRESS IN ORDER TO GIVE YOU A REASONABLE OPPORTUNITY TO EXCERCISE RIGHTS SET FORTH
HEREIN.  FAILURE TO RESPOND WILL CONSTITUTE A WAIVER OF ALL RIGHTS AND PROCESSING MAY CONTINUE IN YOUR ABSENCE.  IF
YOUR SEPARATION INVOLVES TRANSFER TO IRR, YOU ARE ADVISED THAT CHARACTERIZATION OF SERVICE UPON TRANSFER TO THE
IRR, ALSO, WILL CONSTITUTE TENTATIVE CHARACTERIZATION OF SERVICE UPON DISCHARGE AT COMPLETION OF NAVAL SERVICE
OBLIGATION, UNLESS YOU TAKE AFFIRMATIVE ACTION TO AFFILIATE WITH A DRILLING UNIT OF SELECTED RESERVE; AND YOU
PARTICIPATE SATISFACTORILY AS A DRILLING MEMBER OF SELECTED RESERVE FOR A PERIOD OF TIME WHICH, WHEN ADDED TO ANY
PRIOR SATISFACTORY SERVICE DURING THIS PERIOD OF OBLIGATED SERVICE, EQUALS PERIOD OF OBLIGATED SERVICE.  IF YOU
SUBMIT EVIDENCE OF COMPLETION OF ABOVE, SEPARATION AUTHORITY MAY ASSIGN A MORE FAVORABLE CHARACTERIZATION OF
SERVICE.  IF YOU DO NOT SUBMIT SUCH EVIDENCE, CHARACTERIZATION OF SERVICE IS SAME AS CHARACTERIZATION OF SERVICE
UPON TRANSFER FROM ACTIVE DUTY OR SELECTED RESERVE TO IRR.  IF YOU ARE IN RECORDS REVIEW (NON-DRILLING) STATUS, YOU
ARE ENTITLED TO PERMISSIVE (NO-COST) ORDERS TO ATTEND ANY ADMINISTRATIVE BOARD HEARING TO WHICH YOU MAY BE
ENTITLED.

16.  FOR MEMBERS SUBJECT TO REEMBURSEMENT:  YOU ARE ADVISED THAT YOU MAY BE SUBJECT TO A REIMBURSEMENT
REQUIREMENT FOR RECOUPMENT OF ADVANCE EDUCATION ASSISTANCE COSTS, BONUSES, OR SPECIAL PAYS.

17.  FOR MEMBERS IN CIVIL CONFINEMENT:  YOU ARE ADVISED THAT SEPARATION PROCEEDINGS IN YOUR CASE WILL BE SUSPENDED
FOR A PERIOD OF 30 DAYS FROM DATE THIS NOTICE IS DELIVERED TO YOU PERSONALLY OR RECEIVED AT YOUR CONFINEMENT
ADDRESS IN ORDER TO GIVE YOU A REASONABLE OPPORTUNITY TO EXERCISE RIGHTS SET FORTH HEREIN.  FAILURE TO RESPOND
WILL CONSTITUTE A WAIVER OF ALL RIGHTS AND PROCESSING MAY CONTINUE IN YOUR ABSENCE.  IF YOU ARE ELIGIBLE AND HAVE
ELECTED AN ADMINISTRATIVE BOARD, AND YOU ARE UNABLE TO MAKE ARRANGEMENTS WHICH WOULD ALLOW YOU TO APPEAR IN
PERSON BEFORE THE BOARD, PROCEEDINGS WILL CONTINUE IN YOUR ABSENCE; IN THIS EVENT, HOWEVER, YOU MAY BE
REPRESENTED BEFORE THE BOARD BY YOUR COUNSEL.  THE BELOW NAMED COUNSEL HAS BEEN APPOINTED YOUR MILITARY
COUNSEL FOR CONSULTATION AND/OR REPRESENTATION FOR THIS ACTION.

18  NAME OF MILITARY COUNSEL: 19.  ADDRESS OF MILITARY COUNSEL: 20.  PHONE NUMBER:

CIVILIAN CONVICTION APPEAL INFORMATION (RESPONDENT INITIAL
APPROPRIATE BLOCK) NOYES N/A

21.  DO YOU INTEND TO FILE AN APPEAL?

22.  DO YOU REQUEST SEPARATION BEFORE YOUR APPEAL IS DECIDED OR TIME FOR APPEAL HAS
PASSED?

COMMAND CERTIFICATION (COMMANDING OFFICER OR "BY DIRECTION)

23.  CERTIFIER'S NAME (LAST, FIRST, MI) 24.  SIGNATURE OF CERTIFIER: 25.  DATE:

MEMBER CERTIFICATION

26.  I ACKNOWLEDGE RECEIPT OF THIS NOTICE.

29.  MY RESPONSE TO THIS NOTICE IS COMPLETE.

27.  SIGNATURE OF MEMBER: 28.  DATE:

31.  DATE:30.  SIGNATURE OF MEMBER:

32.  COUNSEL CERTIFICATION (IF APPLICABLE)
34.  DATE:33.  SIGNATURE OFCOUNSEL:
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13.  IF YOU COMMENCE A PERIOD OF UNAUTHORIZED ABSENCE SUBSEQUENT TO RECEIVING THIS NOTICE, THE ADMINISTRATIVE
SEPARATION PROCESSING MAY CONTINUE IN YOUR ABSENCE.


ADMINISTRATIVE SEPARATION PROCESSING NOTICE - ADMINISTRATIVE BOARD PROCEDURE
REASON(s) FOR ADMINISTRATIVE SEPARATION PROCESSING
MILPERSMAN REFERENCE
 LEAST FAVORABLE CHARACTERIZATION OF SERVICE POSSIBLE IS UNDER OTHER THAN HONORABLE CONDITIONS.
IF YOUR SEPARATION IS APPROVED, IT WILL RESULT IN DISCHARGE, SUSPENDED DISCHARGE, RELEASE FROM ACTIVE DUTY TO A RESERVE COMPONENT, TRANSFER FROM SELECTED RESERVE TO THE INDIVIDUAL READY RESERVE (IRR), OR RELEASE FROM CUSTODY OR CONTROL OF THE U.S. NAVY.
YOU ARE ENTITLED TO BELOW RIGHTS (INITIAL APPROPRIATE BLOCK)
ELECT
WAIVE
5.  TO CONSULT WITH QUALIFIED COUNSEL.  YOU MAY CONSULT WITH CIVILIAN COUNSEL RETAINED AT YOUR OWN EXPENSE.  (NON-LAWYER COUNSEL  MAY BE APPOINTED AS DETERMINED BY COMMANDING OFFICER.)
6.  TO SUBMIT STATEMENTS TO THE ADMINISTRATIVE BOARD OR TO THE SEPARATION AUTHORITY IN LIEU OF A BOARD.
7.  TO OBTAIN COPIES OF DOCUMENTS THAT WILL BE FORWARDED TO THE SEPARATION AUTHORITY SUPPORTING THE BASIS FOR THE PROPOSED SEPARATION.  (CLASSIFIED DOCUMENTS WILL BE SUMMARIZED IN UNCLASSIFIED FORM.)
8.  TO REQUEST AN ADMINISTRATIVE BOARD,  (FAILURE TO APPEAR WITHOUT GOOD CAUSE CONSTITUTES A WAIVER OF THE RIGHT TO BE PRESENT AT THE ADMINISTRATIVE BOARD.)
9.  TO REPRESENTATION AT AN ADMINISTRATIVE BOARD BY QUALIFIED COUNSEL.
10.  TO REPRESENTATION AT AN ADMINISTRATIVE BOARD BY CIVILIAN COUNSEL AT YOUR OWN EXPENSE.
11.  IF APPLICABLE, TO REQUEST TRANSFER TO FLEET RESERVE/RETIRED/RETIRED RESERVE LIST UNDERSTANDNG THAT YOU HAVE THE RIGHT TO AN ADMINISTRATIVE BOARD TO RECOMMEND RETIREMENT IN YOUR CURRENT OR A REDUCED PAYGRADE.  IF YOU WAIVE SUCH BOARD, A REDUCTION TO A REDUCED PAYGRADE UPON TRANSFER MAY BE DIRECTED IF YOU ARE BEING PROCESSED FOR MISCONDUCT OR HOMOSEXUAL CONDUCT.
12.  TO PRESENT EVIDENCE DEMONSTRATING THAT YOU DO NOT ENGAGE IN, ATTEMPT TO ENGAGE IN, HAVE A PROPENSITY TO ENGAGE IN, OR INTEND TO ENGAGE IN HOMOSEXUAL ACTS.  (FOR HOMOSEXUAL STATEMENT PROCESSING ONLY.)
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ADMINISTRATIVE SEPARATION PROCESSING NOTIFICATION PROCEDURE (CONTINUED)
ADDITIONAL NOTICE
14.  FOR MEMBERS ON ACTIVE DUTY NOT IN CIVILIAN CONFINEMENT:  YOU ARE ADVISED THAT SEPARATION PROCEEDINGS IN YOUR CASE WILL BE SUSPENDED FOR A PERIOD OF 2 DAYS FROM DATE THIS NOTICE IS DELIVERED TO YOU PERSONALLY IN ORDER TO GIVE YOU A  REASONABLE OPPORTUNITY TO EXERCISE RIGHTS SET FORTH HEREIN.  FAILURE TO RESPOND WILL CONSTITUTE  A WAIVER OF ALL RIGHTS AND PROCESSING MAY CONTINUE IN YOUR ABSENCE.
15.  FOR MEMBERS WHO ARE RESERVISTS NOT ON  ACTIVE DUTY:  YOU ARE ADVISED THAT SEPARATION PROCEEDINGS IN YOUR CASE WILL BE SUSPENDED FOR A PERIOD OF 30 DAYS FROM DATE THIS NOTICE IS DELIVERED TO YOU PERSONALLY OR RECEIVED AT YOUR DESIGNATED MAILING ADDRESS IN ORDER TO GIVE YOU A REASONABLE OPPORTUNITY TO EXCERCISE RIGHTS SET FORTH HEREIN.  FAILURE TO RESPOND WILL CONSTITUTE A WAIVER OF ALL RIGHTS AND PROCESSING MAY CONTINUE IN YOUR ABSENCE.  IF YOUR SEPARATION INVOLVES TRANSFER TO IRR, YOU ARE ADVISED THAT CHARACTERIZATION OF SERVICE UPON TRANSFER TO THE IRR, ALSO, WILL CONSTITUTE TENTATIVE CHARACTERIZATION OF SERVICE UPON DISCHARGE AT COMPLETION OF NAVAL SERVICE OBLIGATION, UNLESS YOU TAKE AFFIRMATIVE ACTION TO AFFILIATE WITH A DRILLING UNIT OF SELECTED RESERVE; AND YOU PARTICIPATE SATISFACTORILY AS A DRILLING MEMBER OF SELECTED RESERVE FOR A PERIOD OF TIME WHICH, WHEN ADDED TO ANY PRIOR SATISFACTORY SERVICE DURING THIS PERIOD OF OBLIGATED SERVICE, EQUALS PERIOD OF OBLIGATED SERVICE.  IF YOU SUBMIT EVIDENCE OF COMPLETION OF ABOVE, SEPARATION AUTHORITY MAY ASSIGN A MORE FAVORABLE CHARACTERIZATION OF SERVICE.  IF YOU DO NOT SUBMIT SUCH EVIDENCE, CHARACTERIZATION OF SERVICE IS SAME AS CHARACTERIZATION OF SERVICE UPON TRANSFER FROM ACTIVE DUTY OR SELECTED RESERVE TO IRR.  IF YOU ARE IN RECORDS REVIEW (NON-DRILLING) STATUS, YOU ARE ENTITLED TO PERMISSIVE (NO-COST) ORDERS TO ATTEND ANY ADMINISTRATIVE BOARD HEARING TO WHICH YOU MAY BE ENTITLED.
16.  FOR MEMBERS SUBJECT TO REEMBURSEMENT:  YOU ARE ADVISED THAT YOU MAY BE SUBJECT TO A REIMBURSEMENT REQUIREMENT FOR RECOUPMENT OF ADVANCE EDUCATION ASSISTANCE COSTS, BONUSES, OR SPECIAL PAYS.
17.  FOR MEMBERS IN CIVIL CONFINEMENT:  YOU ARE ADVISED THAT SEPARATION PROCEEDINGS IN YOUR CASE WILL BE SUSPENDED FOR A PERIOD OF 30 DAYS FROM DATE THIS NOTICE IS DELIVERED TO YOU PERSONALLY OR RECEIVED AT YOUR CONFINEMENT ADDRESS IN ORDER TO GIVE YOU A REASONABLE OPPORTUNITY TO EXERCISE RIGHTS SET FORTH HEREIN.  FAILURE TO RESPOND WILL CONSTITUTE A WAIVER OF ALL RIGHTS AND PROCESSING MAY CONTINUE IN YOUR ABSENCE.  IF YOU ARE ELIGIBLE AND HAVE ELECTED AN ADMINISTRATIVE BOARD, AND YOU ARE UNABLE TO MAKE ARRANGEMENTS WHICH WOULD ALLOW YOU TO APPEAR IN PERSON BEFORE THE BOARD, PROCEEDINGS WILL CONTINUE IN YOUR ABSENCE; IN THIS EVENT, HOWEVER, YOU MAY BE REPRESENTED BEFORE THE BOARD BY YOUR COUNSEL.  THE BELOW NAMED COUNSEL HAS BEEN APPOINTED YOUR MILITARY COUNSEL FOR CONSULTATION AND/OR REPRESENTATION FOR THIS ACTION.
CIVILIAN CONVICTION APPEAL INFORMATION (RESPONDENT INITIAL APPROPRIATE BLOCK)
NO
YES
N/A
21.  DO YOU INTEND TO FILE AN APPEAL?
22.  DO YOU REQUEST SEPARATION BEFORE YOUR APPEAL IS DECIDED OR TIME FOR APPEAL HAS PASSED?
COMMAND CERTIFICATION (COMMANDING OFFICER OR "BY DIRECTION)
24.  SIGNATURE OF CERTIFIER:
MEMBER CERTIFICATION
26.  I ACKNOWLEDGE RECEIPT OF THIS NOTICE.
29.  MY RESPONSE TO THIS NOTICE IS COMPLETE.
27.  SIGNATURE OF MEMBER:
30.  SIGNATURE OF MEMBER:
32.  COUNSEL CERTIFICATION (IF APPLICABLE)
33.  SIGNATURE OFCOUNSEL:
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13.  IF YOU COMMENCE A PERIOD OF UNAUTHORIZED ABSENCE SUBSEQUENT TO RECEIVING THIS NOTICE, THE ADMINISTRATIVE SEPARATION PROCESSING MAY CONTINUE IN YOUR ABSENCE.
(901) 874-3053
PERS-332F
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